
 
 
 
 
 

 
17th January 2025 
 
Dear Parents and Carers, 
 
A very Happy New Year to all the children, families and staff. I hope that 2025 brings you all good 
health and happiness. The first week back has been a busy one, as ever! 

 
Attendance 
I wanted to inform parents that a number of Penalty Notices (fines) have 
been issued by Birmingham City Council recently. 
 
Parents of several children have received a fine for taking their child on an 
unauthorised holiday during term time. The children missed out on 
extremely valuable learning time. This time cannot be made up.    

 
‘Featherstone Fivers’ 

This will be the 2nd year of ‘Featherstone Fivers’.  Classes can 
earn themselves a ‘Fiver’ for showing whole-class teamwork, co-
operation and unity. This can be through behaviour as well as 
focus in lessons; but, it has to be the whole class consistently. 
 
‘Fivers’ will also be given for classes with the best attendance  for 

the week: two Fivers for the top class, and one Fiver for second and third place. 
Fivers can be spent for in-school treats. For example, £50 can buy one class 10mins extra playtime.  
But they can also be saved up for bigger and better treats! 
 
Please support this initiative by getting your child to school every day, on time. Your child could  
be the difference between their class winning a £5 – or not!  
 
 

 
Year 4 are continuing to enjoy their weekly clarinet lessons 
with Miss Hopper from the Music Service.  
 
The pupils really enjoy these sessions and the corridors are 
filled with the sounds of their wonderful playing on 
Wednesday mornings. 
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As part of their RE learning, Year 6 had a lesson all about 
their family roots. Children brought in photos or 
sentimental things in from home. 
Rio was proud to bring in and share a book that his mum 
has had published, which was all about family roots and 
heritage. 
 
 

 
 
EYFS have enjoyed the start of their new topic about 
transport. 
 
Kaitlyn and Brody have completed some lovely writing 
about trains this week. 
 
Keep up the hard work EYFS! 
 

 
Year 3 have started their swimming sessions as part of their PE 
curriculum. 
They are all doing really well and are enjoying the lessons. 
 
 
 
 
 
 
 

 
In January 2025, we started using the Little Wandle Letters and Sounds 
systematic synthetic phonics programme (SSP). 

This is a fully comprehensive programme where children start learning 
single letter sounds in the Autumn Term of their Reception year and it 
builds in progression throughout Reception, Year One and Year Two. 

Phonics is taught every day and children learn to apply their phonics 
skills in reading practise sessions at least 3 times a week, developing 
their fluency and comprehension skills along the way. 

The Little Wandle website is a fantastic resource with lots of information.  Please do take a look! 

https://www.littlewandlelettersandsounds.org.uk  
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Nut Free School 
 
Please be reminded that Featherstone Primary School is a nut free zone. We have 
several children will life threatening allergies so nuts and products containing nuts 
are not allowed on school site for the safety of our children. 
 
 
Dinner Money 
School meal everyday - £75.40 
Thursday only (pizza) - £16.50 
 
Please pay for school meals, in advance, on ParentPay. 
 

 
Parking.     
 
We have been informed by the police that evidence which was 
submitted by other parents and the local residents, that 
several fines and points have been issued to drivers.   
 
The fines and points are for entering the zone during the 
restricted times, driving carelessly and also parking on the 
pavement and causing an obstruction. 
 
Fines are £50 or £100 and 3 points.    

 
Please remember that having a disable badge does not allow you to park on the zig zag lines.  
 
 

 
If you have any spare uniform, includung socks, pants, trousers or skirts 
that no longer fit your child, we would be grateful if you could donate them 
to us. Any spare items are useful in the event of toiletting accidents. If your 
child is ever sent home in spare uniform, please ensure it is washed and 
retuned ASAP. 
 
 

 
Have a lovely weekend 

 
Mr E Gaibee 
Headteacher 
 
 
 
 



 
 

 
Featherstone Primary School 

Late Collection of Pupils from School Policy 
Governing Board approval date: 16.01.25  
 
Monitoring, evaluation and review:  Every two years  
 
General collection procedure  
Parents will promptly collect pupils at the end of the school day, which is 3.20pm (EYFS) and 
3:25pm (rest of the school), from the playground or designated exit points. Parents are 
expected to be on school grounds at 3.20pm (EYFS) and 3.25pm (Y1-Y6) to collect their 
children. Children collected after these times are deemed ‘late.’    
 
Class Teachers typically take 10 minutes to dismiss their class of children. Dismissal starts at 
3.20pm (EYFS) and 3.25pm (Y1-Y6). Parents should be on-time to collect their children and not 
be late.  
 
Where there is a pattern of lateness, with parents being last to collect their children, school will 
remind these parents of school finish times and this Policy. For example, a parent regularly 
collecting their child at 3.35pm.  
 
Staff members supervise the playground until all pupils have been collected, accounting for the 
school’s late collection procedure outlined in this policy.  Sufficient staff to pupil ratios will be 
met at all times during the collection process. 
 
Staff members will not release a pupil if it is felt that the parents are not in a fit state to ensure 
the pupil’s safety or if the pupil shows signs of distress or anxiety. In these cases, the school’s 

Diary Dates Spring Term 2025 

Wednesday 12th February 
2025 

RA Junk modelling workshop for parents 

Thursday 13th February 
2025 

RA Junk modelling workshop for parents 

Friday 14th February 2025 Attendance shop for children with 96% attendance in Spr1 term 

Tuesday 25th February 
2025 

3A Trip to Lunt Fort 

Wednesday 26th February 
2025 

3B Trip to Lunt Fort 

Tuesday 4th March 2025 Parents’ evening  

Thursday 6th March 2025 Parents’ evening 

Wednesday 2nd April 2025 Eid dinner for children  

Wednesday 9th April 2025 Easter bonnet parade  

Thursday 10th April 2025 Attendance shop for children with 96% attendance in Spr2 term 

Thursday 10th April 2025 Year 2 and 3 Trip to the Alexandra Theatre 

Thursday 10th April 2025 School finishes for the Easter holidays; children break up 



Child Protection and Safeguarding Policy will be followed and Children’s Social Care, and the 
Police if appropriate, will be contacted.  
 
Pupils will only be permitted to leave the premises with adults who are registered with the 
school as a person with collection responsibility. If the parent has arranged for someone else to 
collect their child, they will need to call the school office to make arrangements.  The collecting 
person will need to know the password prior to collecting the child, and report to the office at 
home time with valid ID.  

Pupils Travelling home alone: 
Older pupils, particularly those in Years 5 and 6, will be allowed to travel home on their own as 
long as the Headteacher has been informed in writing of this arrangement by the pupil’s 
parents/carers.  

Late collection procedure:  

Monday to Friday Dismissal timings Late 

Collection time for 
EYFS:3.20pm 

 
All other children: 3.25pm 

Collection time for EYFS: 
3.20pm to 3.35pm 

 
All other children: 3.25pm to 

3.35pm 

After 3:35pm, this will be 
recorded as ‘late.’ 

• Parents will notify the school at the first possible opportunity if they believe they will be 
late to collect their child, preferably at least 30 mins before the end of the school day.  

• The child’s name will be recorded in the ‘late collection’ record along with the time they 
were collected. 

• If the pupil’s parents cannot be reached via the contact number provided, emergency 
contacts will be phoned.  

• Where appropriate, a staff member will sensitively ask the pupil whether they are aware 
of any reason that could account for their parents being late. 

• The fine will be based per family and not child.   

• The fine will be allocated to the parent of the child/ren on the days being collected late.  

• The fine will go to school fund.   

• A parent will be given 30 days to pay the fine.  If the payment is not settled with the school, 

then the school will forward parent contact details to Bright Future Solutions – Debt 

collection (see section 7). 

• The Headteacher will take in to account the reasons for late and manage each case, 

considering any previous lates.  

 

Late Collection from 3:35pm 

Late Fine 

After 3.35 up to 3.45 £10 

After 3.45 to 4.00 £15 

After 4.00 – 4.15 £20 

After 4.15 £25 + £5 for every 5 minutes. 



 

After-school clubs collection procedure  

• All after-school clubs and extra-curricular activities will finish at the given time  

• Clubs finish at 4:00 and 4:25 

• Teacher will have 10 minutes to dismiss pupils  

• Late will be after 4.10 and 4.35 

• Pupils who have not been collected following an after-school club on time, the collection 
of late fees will also apply. 

 

After school club After 4.10 and 4.35 

Time window Fine 

1st 10min £10 

2nd 10min £15 

3rd 10min £20 

4th 10 min £25 

5th 10min £30 + £5 for every 5 minutes. 

 
Collecting a child on someone’s behalf  

• The school never releases a pupil into the care of another adult who is not a family 
member or named emergency contact without the consent of their parents.   

• If parents wish for their child to be collected by another party who does not have parental 
responsibility, they must put it in writing to the school, or come in personally to make the 
changes, so that we have this on file.  

• In an emergency, verbal consent may be given for an agreed person to take their child home.  

• Verbal consent must include a full physical description of the person, unless they are already 

known to the school staff. 

• A password will be requested to ensure the identity of the person collecting the pupil is the 

individual arranged by the parent. 

• Staff members who are unsure of an adult’s identity will ask to see identification.  

• If there is uncertainty about a person’s identity following the checking of their identification, 

the following procedure will be followed: 

• The pupil’s parents will be contacted for further advice.  

• A member of the SLT will be made aware of the situation.  

• If the pupil’s parents are not contactable, the standard procedure for uncollected pupils 

will be followed.   

Under no circumstances will a pupil be allowed to leave the school with someone if they are 

showing signs of distress or anxiety. 

 

Non-collection procedure  

Procedures when a child is not collected from school  
Whenever a parent fails to collect a child from school, or an activity at the expected time, 



or a parent/carer is not at home to receive the child: 

• The school will maintain a record of incidents where parents do not collect child from school 
or activities or are absent when the child is transported home. 

• This will be brought to the attention of the Headteacher or Designated Safeguarding Leader.   
The Headteacher or DSL will then make every effort to contact the parent/carer. 

• If the child has not been collected and it has not been possible to contact a parent or named 
carer, 60 minutes after the agreed finish time (by 4:30pm) a phone call will be made to 
Birmingham Children’s Services. 

• Children’s Services will give school advice and may carry out appropriate checks and make 
further attempts to contact the parent/carer.  If there are any concerns about the welfare 
of the parent/carer, Children’s Services will ask the local police to visit the home address.  

• If an appropriate relative or carer is located, he/she will be asked to ensure that the child is 
collected.  If there is a genuine reason for the relative/carer being unable to do this, 
Children’s services will liaise will school about arrangements for the child to be taken to the 
address.  

• Any child welfare concerns arising out of such incidents will be dealt with in accordance with 
the child protection procedures of the school. 

• In making decisions, Children’s Services and the school will prioritise interim care 
arrangements that best meet the child’s personal emotional needs. 

• If their attempts to contact a parent/carer remain unsuccessful three hours after the normal 
time (6.30pm) of the school day, Children’s Services will normally make a decision to assume 
care of the child and arrange for him/her to be taken to a place of safety such as a foster 
carer or residential home.  

Bright Future Solution – Debt Collection 

• In the event that fines allocated to parents are not paid to the school, parents/carers must 
pay BFS directly as the matter would be passed to them, and further charges will also be 
added to the account, which will include £35 administrative cost by the school. 

• Once the school has passed this debt to BFS, parents/carers are no longer able to pay 
school directly – the debt must be cleared with BFS and school will have no more 
involvement. 

• A Formal Demand will be issued immediately advising the parent that BFS Solutions has 
been assigned to collect the debt. 

• The parent/carer will be given the opportunity to contact BFS during their office hours, 
9.00am to 8.30pm Monday to Saturday. 

• BFS will contact the debtor by phone through their Telephone Collection’s Department. 



• If payment has still not been received, a follow up letter is sent after 7 days advising of a 
home visit to discuss the matter. Field Agent visits can be avoided by the parent as long as 
they commit to a sensible payment arrangement. 

• Field Agents will call upon a debtor’s home normally 3 to 5 weeks following issue of the 
Formal Demand. 

• Should a parent/carer ignore requests for payment or refuses to pay, the account will be 
referred to Bright Future Solution’s Legal Team and, in some cases, Litigation may be 
actioned. 
Their legal service may file for a County Court Judgement, apply for a section N293A, and 
transfer up to a High Court Writ to include the use of High 


